
Execu琀椀ve Board Posi琀椀ons (Elected Posi琀椀ons): 
President-Elect (3-year term*) 
 
The President-Elect assumes du琀椀es of the President in the absence or upon the inability of the 
President to serve. During their 1-year term, the President-Elect shadows the President as they 
perform their du琀椀es. By the end of the year, the President-Elect will assist with crea琀椀ng agendas 
and leading Board Mee琀椀ngs to prepare them for their Presiden琀椀al term. This elected posi琀椀on 
oversees the Membership Coordinator and performs their du琀椀es when they are not available. 
 
*The President Elect serves in this posi琀椀on for one year, as President for one year, and then as 
Past President for one year. The President Elect will assist and have the assistance of the President 
and Past President. 

• The President is responsible for the general supervision of the Chapter o昀케cers, appoints, 
with assistance of Execu琀椀ve Board, Chairpersons of all regular and special commi琀琀ees, 
presides as Chairperson at mee琀椀ngs of the Execu琀椀ve board, and is an ex-o昀케co member 
of all commi琀琀ees, except the Nomina琀椀ng and Elec琀椀ons Commi琀琀ee. The president a琀琀ends 
Na琀椀onal level mee琀椀ngs in the absence of their managers. This elected posi琀椀on is 
responsible for se琀�ng up the annual Natural Communi琀椀es Conference (NCC). 

• Past-President oversees the Professional Development Commi琀琀ee and a琀琀ends Western 
Sec琀椀on PDC mee琀椀ngs in the absence of the Commi琀琀ee Chair. The Past-President assists 
the President with the annual NCC. 
 

Appointed Posi琀椀ons: 
Outreach Coordinator 
 
The Outreach Coordinator interfaces between the public, the Chapter Board, and Chapter 
membership. This posi琀椀on is responsible for connec琀椀ng the San Joaquin Valley Chapter with the 
surrounding community. Their du琀椀es include brainstorming poten琀椀al partnerships or methods 
for engagement with the local community, maintaining a calendar for outreach events and 
working closely with community partners to plan and execute various outreach events. Outreach 
events are also designed to encourage wildlife professionals to become ac琀椀ve Chapter members 
and share their experiences for the be琀琀erment of the community.  The Outreach Coordinator also 
works closely with the student representa琀椀ves from local colleges and universi琀椀es to encourage 
involvement from the student body that may have interests in wildlife conserva琀椀on and related 
topics.  
 
Merchandise Manager 
 
The Merchandise Manager maintains merchandise inventory, creates and manages orders, and 
coordinates sales during Chapter events. They are responsible for presen琀椀ng ideas or requests 
for addi琀椀onal merchandise items to the Execu琀椀ve Board.  
 
 



Audit Commi琀琀ee 
 
The Audit Commi琀琀ee consists of at least three people and oversees reviewing the 昀椀nancial 
records and support documents of the Treasurer annually as well as prior to any change in o昀케ce 
of the Treasurer.  
 
Bylaws Commi琀琀ee 
 
The Bylaws Commi琀琀ee meets at least once a year to review the Bylaws and determine if edits 
need to be made. If revisions are required, the Bylaws Commi琀琀ee will present the revisions to the 
Execu琀椀ve Board for 昀椀nal review. When the revised Bylaws are submi琀琀ed to the chapter to vote 
upon, the Bylaws Commi琀琀ee Chair will assist the Execu琀椀ve Board with answering any ques琀椀on.  
 
Conserva琀椀on A昀昀airs Commi琀琀ee 
 
The Conserva琀椀on A昀昀airs Commi琀琀ee reviews legisla琀椀ve proposals, administra琀椀ve regula琀椀ons, 
environmental assessments and impact statements, and other subjects or issues a昀昀ec琀椀ng 
wildlife or wildlife habitat within the organiza琀椀on area of the Chapter and makes 
recommenda琀椀ons to the Execu琀椀ve Board for any ac琀椀on that should be taken by the Chapter. 
The Chairperson a琀琀ends monthly mee琀椀ngs with the Western Sec琀椀on Conserva琀椀on A昀昀airs 
Commi琀琀ee (including at the Annual Western Sec琀椀on Mee琀椀ng) and is the point of contact for 
the public and membership on conserva琀椀on a昀昀airs related ac琀椀ons.  The Chairperson can reach 
out to Chapter members to assist with reviews and/or prepara琀椀on of comment le琀琀ers. In 
addi琀椀on, the commi琀琀ee receives proposed resolu琀椀ons and public statements from members 
and prepares, submits, and recommends ac琀椀on on such items to the Execu琀椀ve Board.  
 
Diversity Commi琀琀ee 
 
The Diversity Commi琀琀ee works to a琀琀ract, encourage, and fully develop talent from the full range 
of our member’s diverse backgrounds. The Chairperson a琀琀ends 4 quarterly virtual mee琀椀ngs and 
receives emails from the TWS Diversity Commi琀琀ee then creates a report of the informa琀椀on to 
send to the Execu琀椀ve Board. They work with the Membership Coordinator to present that 
informa琀椀on to the Chapter Membership. 
 
Nomina琀椀ng and Elec琀椀ons Commi琀琀ee 
 
The Nomina琀椀ng and Elec琀椀ons Commi琀琀ee consists of three-members. They are responsible for 
preparing a list of two candidates for each of the elec琀椀ve posi琀椀ons: President-Elect, Secretary, 
and Treasurer and presen琀椀ng the list to the membership at least 15 days prior to the annual 
business mee琀椀ng. During the annual elec琀椀on they are responsible for coun琀椀ng the wri琀琀en or 
electronic ballots and submi琀�ng the results to the President. 
 
 
Student Chapter Liaison 



 
The Student Chapter Liaison facilitates communica琀椀on between the San Joaquin Valley Chapter 
and any ac琀椀ve student chapters. This posi琀椀on is open to either professionals or students and 
reports to the Outreach Coordinator. 
 
 


